Labour Department, Goa



Procedure for renewal of Registration under Goa, Daman & Diu Shops and

Establishments Act, 1973

Flowchart: Renewal of registration under Shops & Establishments Act
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Applicant submits application form and required documents to
Labour Inspector (LI) of concerned division

complete

and re-submits the form

|| Applicant completes the formalities

Applicant submits application

form, documents and challan
receipt to Inward section

Applicant deposits fees

Application form

Yes—

LI sends the application to
designated clerk for processing

Clerk issues the challan

at any branch of SBI

Inward Section forwards the
application form to LI

LI marks to clerk for
processing the
certificate

Applicant is provided

to applicant for
depositing fees

Clerk processes the cetrtificate
and forwards to LI for approval

Registration Certificate

( STOP )

LI approves and issues
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Document Checklistfor renewal of Registration under Goa, Daman & Diu
Shops and Establishments Act, 1973

e Application Form (Form IV)
e Original registration certificate
e Challan receipt



